
Collection Development Policy 

The library media center will house and maintain instructional materials 

which support the curriculum, consider individual’s needs, varied 

interests, abilities, socio-economic backgrounds, and maturity of the 

students served. 

PURPOSES OF THE COLLECTION 

The library media collection meets the needs of the school in the 

following ways: (1) supports the curriculum, (2) provides a broad range 

of resources, (3) meets the personal and recreational needs of 

students, (4) serves the professional needs of teachers, staff members, 

and administrators, (5) helps infuse innovative technologies and ideas 

into the educational environment, (6) encourages growth in knowledge, 

and (7) develops literary, cultural, aesthetic appreciation and ethical 

standards. 

SCOPE OF COLLECTION 

The collection will be comprised of various print and non-print 

resources that meet the needs of varying age levels, capabilities, and 

modes of learning. 

SELECTION CRITERIA 

The library media specialist will coordinate the collection development 

program; administrators, classroom teachers, and students can be 

actively involved for the collection to met school curriculum, abilities, 

address different learning styles and levels, socio-economic 

background, maturity levels, and interests of the school population. 

 

 



In keeping with the Library Bill of Rights, materials will be considered 

based on the following: 

• Needs of curriculum, learning/teaching styles of students, faculty, 

and staff 

• Possible use of material (including small or large group 

instruction, in-depth study) 

• Level of physical, artistic, and literary quality 

• Representation of multiple viewpoints 

• Treatment of subject and lack of cultural bias 

• Accuracy and currency of information 

• Scope of coverage 

• Support of inquiry and critical thinking skills 

• Relationship of the material to the overall collection 

• Cost, packaging, and documentation 

SELECTION GUIDES 

The following selection guides will be available in the library media 

center: 

“School Library Journal” 

“Booklist” 

Titlewave online 

 

 

 

 

 



FUNDING 

The principal is responsible for providing an annual media collection 

budget from the school’s discretionary funding structure. Other sources 

may include district funds, donations, fundraisers, or grants. The school 

will make special efforts to meet or exceed the district suggested 

spending average of $9.60 per student. 

ACQUISITION POLICY 

Materials, equipment, and supplies are purchased according to Board 

approved policies and procedures. Authorized vendors must be utilized 

who are on bid contract with the school board. Most library media 

purchases will take place in the fall and items can be purchased 

throughout the year based on need and funds availability. 

WEEDING POLICY 

Reevaluation of the collection is important to keep the collection 

current and relevant to the changing needs of the curriculum and 

students. Generally, materials are discarded if they are obsolete, 

damaged, or no longer appropriate. 

Both print and nonprint materials should be weeded from the 

collection yearly. Each item will be evaluated according to the district 

weeding criteria and will be discarded according to the approved 

procedures. Discarded materials will not be placed in the classrooms 

since obsolete materials are inappropriate for any educational 

environment. The Procurement and Warehouse Services Department 

shall arrange for the disposal of material that have become 

unserviceable. 

 

 



GUIDELINES FOR CHALLENGED MATERIALS 

library and supplemental instructional materials are a normal part of 

the process of providing a wide variety of resources for student use. 

Such inquiries should be handled confidently, diplomatically, and 

expeditiously. If a complaint is received, the following guidelines should 

be implemented: 

 1. Hold an informal conference to advise the complainant of the 

selection procedures. Do not enter into an extended discussion or try to 

defend the merits of the material. Make no commitment. The principal 

or administrative designee should participate in this discussion.  

2. If the complainant is dissatisfied and wishes to pursue the matter, 

request that the complainant submit a written “Request for 

Reconsideration of Instructional or Library Materials.”  

3. Immediately inform the Director of the Innovative Learning 

Department whose staff will check general acceptance of the material 

by reading critical reviews and consulting recommended lists. The 

results of this research will be forwarded to the school administrator.  

4. Keep the challenged material on the shelf/available during the 

reconsideration process. Upon receipt of the completed “Request for 

Reconsideration of Instructional or Library Materials” form, if the 

challenged item is Instructional Material used for classroom instruction, 

convene a School Committee consisting of a school administrator, 

grade level/department chair, classroom teacher and a parent 

representative to take the following steps.  

a. Acquire adequate copies of the challenged item, so that all members 

of the committee can read, view, or listen to the material in its entirety 

within 15 working days.  



b. Determine the extent to which the material fits the instructional 

materials selection policy and supports the curriculum.  

c. Judge the material for its strength and value as a whole and not in 

part.  

d. Prepare a written report and recommendation, including the names 

and roles of the committee's participants. 

 e. Present the written report and recommendation of the committee 

to the principal and to the Director of the Innovative Learning 

Department. Upon receipt of the completed “Request for 

Reconsideration of Instructional or Library Materials” form, if the item 

is library material, it is recommended that the school’s library media 

advisory board serve in the capacity of a “Collection Evaluation 

Committee” comprised of an odd number of voting members, not less 

than five. Note, the library media advisory board provides input, 

promotes library programs, and may assist in challenges to materials at 

the school level. Committee members will be selected by the principal 

and/or Administrative Designee, in tandem with the school Library 

Media Specialist. The committee will include the principal and/or 

Administrative Designee and the Library Media Specialist, who will be 

responsible for chairing the committee. Additional members to be 

considered may be the Literacy Coach, Department or Grade Level 

Chairperson(s), instructional staff member, and parent representative. 

 5. The following steps should be followed: 

 a. Using interlibrary loan, acquire adequate copies of the challenged 

item so that all members of the committee can read, view, or listen to 

the material in its entirety within 15 working days. 

 b. Determine the extent to which the material fits the selection policy 

and supports the curriculum.  



c. Judge the material for its strength and value as a whole and not in 

part.  

d. Prepare a written report and recommendation, including the names 

and roles of the committee's participants. 

 e. Present the written report and recommendation of the committee 

to the principal and the Director of the Innovative Learning Department 

and Curriculum Supervisor for Library Media programs. 

 6. The principal should inform the complainant of the committee’s 

decision. (Do not include committee member names in the 

correspondence.) 

 7. The principal should also inform the appropriate administrator in the 

Office of School Performance and Accountability. 

 8. Retain or withdraw the challenged material as recommended by the 

School Committee.  

9. If the complainant continues to be dissatisfied, forward a copy of the 

complete file (Including the School Committee’s recommendation) to 

the Director of the Innovative Learning Department, who will convene a 

District Committee. The District Committee will follow the steps 

outlined in #5.  

10. A copy of the written report and recommendation from the district 

will be forwarded to the appropriate district level administrators. The 

Director of the Innovative Learning Department will inform the school 

principal and complainant of the district committee decision.  

11. Retain or withdraw the challenged material as mandated by the 

decision of the district committee.  



12. If the complainant is dissatisfied with the decisions rendered by 

both committees, the Complainant may request inclusion on the School 

Board agenda. 

LIBRARY MEDIA ADVISORY BOARD/COLLECTION EVALUATION 

COMMITTEE  

1. The school library media advisory board provides input, promotes 

library programs, and may assist in book challenges to materials at the 

school level. If a book challenge arises, the school’s library media 

advisory board can serve in the capacity of a “Collection Evaluation 

Committee” comprised of an odd number of voting members, not less 

than five, with the Library Media Specialist serving as its chairperson. In 

the event of a challenge, a parent representative may be included. 

 2. *If there is not a school library media specialist, the principal and/or 

Administrative Designee will assume the responsibility for identifying 

and selecting an instructional staff member(s) to engage in the 

selection process to ensure materials support the needs of the school 

community. Additionally, the Principal and/or administrative designee 

will chair the Collection Evaluation Committee in the event of a book 

challenge. 

 NOTE: Clerical personnel should NOT be responsible for library 

material collection development (selection of materials) and/or 

resource management (weeding of materials) 

 

 

 


